CUSTOMER ASSISTANCE GUIDE
BUILDING PERMIT APPLICATION SUBMITTAL REQUIREMENTS

COMMERCIAL AND MULTI-FAMILY

¢ Please read all of the following information.

e The following is a check list. You must have a “checkmark” in all the sections listed below prior
to submitting your application

Sub-division and land development approval, if required.

Complete Construction plans must be stamped and signed by a Pennsylvania Registered
Design Professional (Architect or Engineer). Plans MUST be PDF Format, unsecured,
unencrypted, and no digital signatures attached to file. ALL PLANS MUST INCLUDE
Construction Type and Use Group as determined by the design professional.

Plans AND Application must be submitted electronically by going to our website, www.mdia.us,
and click on Offices, and then the “Submit Plans” icon next to Wexford Office address. Once
the plans are approved, they will be returmed to the design professional and/or applicant, and it
will be their responsibility to make as many hard copies as needed and provide them to the
BCO and the municipality so the permit can be issued. No permits will be issued, and
construction shall not start until all applicable fees are paid. |t is then required that a
completed set of MDIA stamped and approved plans be on the jobsite and made available to
the field inspector during the entire course of construction.

A site plan showing the outside dimensions of the proposed structure, including distances in feet
to the front, sides and rear property lines.

Sewer pemit.

Workers' compensation insurance certificate or an affidavit of exemption.

Location of parking spaces, accessible routes, public transportation stops and other required
accessibility features.

Highway access permit Penn Dot/Municipal, if required.

Plan review/fee (permit clerk will calculate).

Automatic fire sprinkler system designed in accordance with NFPA 13 where applicable.

Completed building permit application.

MDIA will review plans submitted to determine code compliance. If the minimum submittal requirements are not
met, we will ask the applicant to supply additional information. If the minimum requirements are met, the plans
will be marked “approved”. A building permit will be issued and the applicant will be notified of the inspection
fees and when they can pick-up the permit at the Municipal Building. All fees shall be paid prior to the issuance
of the permit. Then use the inspection procedures provided to have all of the required inspections
performed.



INSPECTION PROCEDURES
COMMERCIAL AND MULTI-FAMILY CONSTRUCTION

Building permit must be posted on the site of the work and clearly visible from the road until
completion of the project.

Your approved plans must be available at all times for inspection. These are the plans that
were submitted with your application and were marked “Approved” by the building code official.
DO NOT schedule an inspection if the work is not ready!!!!

When scheduling an inspection, you must supply a permit number to the inspector.

PLEASE GIVE THREE (3) WORKING DAYS ADVANCE NOTICE
FOOTING INSPECTION WILL BE GIVEN PRIORITY

MIDDLE DEPARTMENT INSPECTION AGENCY, INC.

Footing — To be done after forming and prior to placing of concrete.
Inspector: Patrick Duffy Phone: 1-800-922-6342

Foundation inspection — French drain and water-proofing prior to backfilling.
Inspector: Patrick Duffy Phone: 1-800-922-6342

Plumbing under slab (rough-in) done prior to placing concrete floor.
Inspector: Patrick Duffy Phone: 1-800-922-6342

Electrical — Rough in to be done prior to insulating.
Inspector: Phillip McCartney Phone: 1-800-608-6342

Framing inspection — Done prior to insulating, but after heating, plumbing and wiring are
roughed in, and prior to any exterior finishes being applied.
Inspector: Patrick Duffy Phone: 1-800-922-6342

Energy conservation.
Inspector: Patrick Duffy Phone: 1-800-922-6342

Wallboard- Only needed if there is an integral or attached garage.
Inspector: Patrick Duffy Phone: 1-800-922-6342

Final Electrical — When job is completely finished.
Inspector: Phillip McCartney Phone: 1-800-608-6342

Final inspection — When job is completely finished, prior to occupancy permit and after
plumbing, mechanical and electrical.
Inspector: Patrick Duffy Phone: 1-800-922-6342

BEFORE DIGGING CALL 811 - SEE ATTACHED BROCHURE



B1o- L1 ged mmm

Bipnof ai0jaq }-1-8 [ela
"0} SaeUM Mmouy

JIBWS 40 XBJ BJA BJEP LOJRABOXS PAINPEYIs Inok

o Bujuwiow aly) Lo SBRIIIN 643 Wouj sasuodsal ay) nok
pues (P WBISAS JNO PUB |jed JNDA Jo LojBULI|JLoD

s Jaquuny (24188 3IBIP 0} £ uealf eq (M NoA

FAVH AV NOA SHAEVRIY TYNOLLIOOV ANY

@8} gaf o 1 Buy Mo = S0P ¥ 40 NOLYEND

‘sAep ssaussng

0F LB} QIOW 40 AP SSBUENG § UBY $53) JoU

— SWLL 1MVLS ONV SLva NOILVAVDA 3 1NazHDS
nof 0] JUSE B M SIALM0 AYjI28) By} Wy sasuodsal
ot - SSAUACY TIVNE HO/ANY HISHNN Xvd

TTvo QLWL 183G 3HL

JoBjueS awfep joj 60D 698 (M iBquiny suad

841 - YIAWNN INONH S.NOSHId LOVINOD 3HL
SNOILS3ND

FAVH SILLIILA 3HL 4t LOVINOD QL NOSHAL

Y04 INOG ONIE HYOM THL § OHM

panow

8Q )86 BIR yim MOH - NOILVAYOXE JO QOHLIW IHL
1olBwEip K0 WP BUB IR6UB| ol BUade dY) jo a2
ayrwxosdde 8f - NOILYAYDXE TH1 40 LNSLX3 JHL
ONID9IQ JUV NOA HLdIA ILVIAIXOULDY THL
Apadald 8JBAIC 40 Jjdnd HBMIPIS

9048 NI 30V1d 3NVL TIM HHOM JHL UIHLIHM
aNOG ONIZT HHOM 40 3dAL IHL

Bip 543 Jo iRy pIEXD 3ty A40eds

o wopewso Budped - 3108 SHA. ANIA MOAVIOT
IHL 4TIH GINOM LYHL NOLLVINHO-AN ¥IHLO

o J0 564 = ALIHAN N} GIHHVIN

{3118 HROM) YUY NOLLYAVIXT G3S0dDdd 3HL 81
LIS MHOM

SHL ¥vAN NOLLOISHILNI ANODTS ¥ 40 SWVYN AHL

1S MHOM IHL OL 1333418 ONLLIFSUALNI LSIUVIN FHL

I9vid INVL TUM MNOM FHL FAHTHM SS3HAAY THL
eogd aya) i yiom

ay) aisym ybnoiog Jo dlysuMoL ‘A0 - ALITYAIDINNIN
aoerd ey

i oM Y] UM AJUN03 Bl jo BuBL ay] - ALNNOD
$S3UAAY ONITUVIA BNOA

YIAWNN INDHJITAL HNOA

‘WeMEAS (8D AUO Vd
LT

2o nok usum S

wmurumg pueweves  NIFWS [
Aunig pus
o o pouighey  TTdENd o=l
P
!a_mi.autﬂsﬂ
(S pe sowo (77 |
BEUS{RY ANOPIBTBH .u—u_._ug !33@
1o LND|ORSY Euw 0 g go-_l_E HH_ _
se4qe0) BupyBry pue impuogy
'594e0) 'SOUT] B a1Ba5E oy SN |
sBupmy hoang Kmodway  HNID L]

vopmmegpesodon  AUMM [ ]

S3ANNIAIND DNV ANYHOdINTL k.
p

‘Bip noA 210424
L-L-8 |eld

"Mmojq
s jeym mouy

1JuapIdde ou
si BuIbbip ajes




T e GUlRIE
Zercamiafiamaniogay

15 g 6uIR g drUs MO S

Nwwm__ﬁ@a

* 'BujB6IP puey 49 s u..se
3y} pufiose.

: USBUBLIBLU BB L
Bulqinisip 40°'sbei} Gulaolulad
10U Ag sBunjewl syl jaadsay

‘abessall siyj 0y uakuane Aed
‘payEW 10U BABL 10 pRYIell
aABL oUm Sioumo Alljiaes 10 351)
2 LjiM xe) d0 |lella UB BAla08
it 122 ALyl seaeld JaAaolm

o a4} Ag padiewl ag o] sauj|
3L 104 JiEM ‘BIp 0] auoAue Mo
10U Op ‘sBupj/ELW D35 10U 0p NoA i
‘aiep Bip inoA 210§8g punob ay}
uo sbupjeLy ayy 101 oo skem|y

‘Builje0 Jnoypm Auadoid Jnod Lo

218ARIX3 o) alcAle mojie jeu o -
22 L=242-008-1 10 L-1-8 |BIQ =«

Anqisuodsay
S,10}BARIXT BYL

BUimo|j@ 210139 PELTITINTTIS
1B SMO qu Ay 2as 0) sy

Zoned mau 1a30ap ‘aaua) dnoA

|15 o alioawps 3y nofpia

*SIUMOLLION O}
1500 0U 5139214138 N0)

‘pieh ancA Ul wauy aas
nof ji sBejj a1 asowial 10U 0g

M|eya 10 shey
quied paiojod UM paledo| sie
salj| punoibiapun diay} aialm

SABLW M saiuedLuoD AYnn 8yt

‘Aepuns 4o Aepinies Uo B1p 0] uejd
nok i Aepsant 1o Aepuoly Uo [[ED

'ajes pooiiagybiau

InoA daay sdiay sulGag BUIGEIP

210Jaq sAep ssauisng ua) 03 asly)
L-1-8 0} {|22 auoyd Asea auQ

sdi] 321D
IDUMOWIOH

B10TL LgEdMMM 1ISIA
uoiielllojur 2ol 10

1Bip noA'8J0ja9

g2 0} 5! pajedo| a4e saulA1in
punoiBiapun aiadm Uies)] o] fiem)saq
3] isyiia jusplaoe e juem jou
op/saiuedwioa f11j3n a4y :Bip nok
2l0iaf 927 L-2¥2-008-1 {0 L=1-8 [Bl]
M0j3g S1CUM MOUY 03 Jueliodiui
“aa{oid Lo EARIXD 18410 IO

oned sod xogjleuwl e 4oy BUIBBIP

10 ‘Yoap 10 35U} e Buljjesul aig
nok § jjusp1ase ou si BUIBEIP 3jeS

S liea nof
pinoys AYm

RETIRR  O [N

) Fer s A B B LT
JES I INO]

alonssoid i

ﬁﬁ_n r DJ.

: (23 6l
xae ﬁx oU'$30R (182240 Yd's
Soz umﬁﬁ

Heyaip E_mn mmmz Paio|on LM
paieao]31e sau punolbiapun
dlayyaiaym Hiell o} 2|gIsuodsad
aip sa)uediiod [N ayl Bip.o}
Jua3ul InoA §o Agiesu saiuediliod
fyin auy Ajnou uach

‘Gi0'[|e0aHORD MMM 1B B]1SG2M 4N0
Uo aucp aq 0s|g uBa UCHEd
neah au) 10 Aep fiaa2 'AEp 3L 40
SiNOM $% ‘922, -CyE-008-) 1€ |=|-8
Buljje2 £ SiN200 UOHBILION 05
op 01 juajulinof 1o salledUiod
£pn punciBiapun ayy fiijou 0]
me| elueaiisuuad g paJinbal ale
nok quawdinba pasamod UYpm
yuea s} qimsIp o1 teld noA )
‘glUBAASUUD ] 40 ([ 40} AuedLuod
LiBip nof alofaq |[BD, AU} 9iE M

0P 9Mm Op 1EUM




CONSTRUCTION DOCUMENTS REQUIRED

D Site plan showing to scale the size and location of all new construction and all existing structures

O OOO0O00000 O O0O00o0o0o0

on the site. Distances from lot lines, established street grades and proposed finished grades. All
parking including accessible spaces with sighage. Accessible paths to entrances.

COMPLETED BUILDING PERMIT APPLICATION

ARCHITECTURAL

STRUCTURAL

ELECTRICAL

MECHANICAL

PLUMBING

ACCESSIBILITY (Details and elevations of restrooms, checkout counters, etc. and routes with
elevations for all accessibility)

ENERGY CALCULATIONS WITH HVAC & LIGHTING (COM CHECK OR
IECC)

ALL SIGNAGE (TACTILE EXIT, RESTROOM, ETC.)
USE GROUP(S) (EACH AREA OR ROOM) (IBC. Chapter 3)

BUILDING LIMITATION (HEIGHT & AREA) (IBC. Chapter 5)

TYPE OF CONSTRUCTION (IBC. Chapter 6)

FIRE RESISTANT MATERIALS & CONSTRUCTION (IBC. Chapter 7)
FIRE PROTECTION SYSTEM(S) (IF REQUIRED) (IBC. Chapter 9)
OCCUPANT LOAD (EACH AREA OR ROOM) (IBC. Section 1004)

DEPARTMENT OF HEALTH APPROVAL FOR HEALTH CARE FACILITIES
PRIOR TO SUBMISSION.

SPECIAL INSPECTIONS AS PER IBC SECTION 1704 &
1710.



THIS FORM REQUIRES A NOTARY SEAL

AFFIDAVIT OF EXEMPTION

The undersigned affirm that he/she is not required to provide workers compensation insurance under
the provisions of Pennsylvania’s Workers’ Compensation Law for one of the following reasons, as
indicated:

Property owner performing own work. |f property owner does hire contractor to perform
any work pursuant to building permit, contractor must provide proof of workers’
compensation insurance to the municipality. Homeowner assumes liability for contractor
compliance with this requirement.

Contractor has no employees. Contractor prohibited by law from employing any individual

to perform work pursuant to this building permit unless contractor provides proof of
insurance to the municipality.

Religious exemption under the Workers’ Compensation Law. All employees of contractor
are exempt from workers’ compensation insurance (attach copies of religious exemption
letter for all employees).

Signature of Applicant

County of

Municipality of

Subscribed, sworn to and acknowledged before me
by the above this Day
of

20

SEAL

Notary Public



